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COMPLYING WITH TITLE IX:
‘THE FIRST TWELVE MONTHS "

-,
L3

Tz IX o¥ the Eduipne ATeadme- e o7 1870 sy 2
[ ) - P -
B i~ o2 - o mgwmam be exciuced
ftom noncypation . be deraed the benefits of. ar
) .bemmedmdncmnwﬁawm . .
Lo program  or mm refarm: ‘Federal fin:unzl A
*The Regulation to xmplemcnt 'Fxt}c IX became effecnvc July 21, 1975 it cstahhsbcs the cric ..
tena to which education institutions or agencies receiving Federal funds must adhere m eliminat- ,
ing sex discrimmation from their education programs and their employment policies and prac-
tiges. The provmons of the Regulanon may be organized into four mjor subyect categories;

e general reqmrements for achieving compliance; I - ' /
. nondiscrimination in student adntisions and recruitment .. - - . e
- o nondiscrimination in student programs; - .

¢ nondiscrimination in employmeﬂt in education programs and activities. o

The provxsnons outluung general requirements for ach:evmg complxance are a unigue aspect
" of the Title IX Regulathn “They specify five tasks whigh must be completed by institutions of ,
hngher education and State and local education agenci cewmg Federal funds within the firstt .
twelve months.after the effectnve date of-the Regulatlon &

Tltle IX is the first comprdlenswe Federal nondiscrimination law covering sex dlscnmmatlon
in the programs of education institutions and agencies. Its requirements provide n criteria
- against which administrators, teachers, parents and students must examine the programs, policies
and structures of their mstltutlons, and correct those which may be discriminatory on the basis .
of sex.

This handbook descnbes the five basic general requu'ements whlch must be 1mplemented by
July 21, 1976. (A complementary handbook Complying With Title IX Implementing Institu-
tional Self ~Evaluation, provides additional assistance for ensuring comphance with the fourth gen-
eral reqmrement YItis orgamzed in five se,ctnons _each devote to one of ‘the five general compli-
ance requu'ements . .

Each section includes an italicized citation of the rele ‘ portion of the Title Ix Régu-‘

lation, a discussion of requirements for its implemeptation, and appropriate lmp!e
vation. aids. The two appendices proville a umple rogram plan and a checw

cedural steps for cmw'lng complimce with edch o the ﬂw.reqnhements




. Notification of Policy

-

1

THE REGULATION ¢ ',

o

§56.9 Dissemunanon of policy
*

{a) .\'o_xiﬁcation of policy.

°

(1) Each recipient shall implement specific and continuing steps to notify applicadms for

. admission and employment, students and parents of elementary and secondary school students,
employees. sources of referral of applicants_for admission and employment, and gl unions or
professional prganizations holding cbllective bargaining or professional agreements with the recip-
1g@t, that it does not discriminate on the basis of sex in the educational progrgms or agtivities
which it operatgs, and that it is required by \Title IX. . ‘not to discriminate in such a manner.
‘Such notification shall eontain such informatiomand be made in such mannet, as. . .necessary to r
apprise such persons of the protections against discrimination assured them by Title IX. . .and
that jnquiries.concerning the application of Title IX. , .to such recipient may be referred to thé
.employee designated. . for to the Director {of the Office for Civil Rights, HEW]. .

(2) Each recipient shalir'makeh the initiak notification required. . within 90 days of the effec-
* tive date [of the Regulation]. ., which notification shall include publication in: (i) local news-
papers; bii\newspapers dnd magazines operated by such recipient or by student, alumnae, or
alumni groups for or in connection with-such recipient and (iii) memoranda or other~written
communication distributed to every student and .employee of such recipient. b

»
A}

S

- (b) Publications.” /- ) ‘

(1) Each recipient shdll -preminently include a statement of the policy. . .in each announcé-
ment, balletin, caralog, or application Jrorh which it makes available to any person of a type
described in paragraph (a) of this section, or which is otherwise used in connection with the
. recruitment of students or gmploy'eés. sy - §

(2) A recipient shall not use or distribute a publication of the type described in this para-
graph which suggests, by text or illustration, that such recipient treats applicants, students, or
ernplo*ees differently on the basis of sex except as such treatment is permitted by this. . .|Regy-

fation]. ' ,

&
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* profesRons! Orgznizatias ?,5-'::'1:35 Lol suve tzrgminung o profeseonal ppreements Wil thr intl-
TULOT Or 2p2nl tWiat itis tne pORLIY of that (MSILLON °F @200y NOL 10 AcrLminatle on Ure haws
of sex Pohicy pouficanon stziements must refer 10 the institubon’s of 2g2ny 'S SOMMIIMEnt 10
nondiscnimination on the bass of sex in empioy ment and education-programs 1ndisale the recips-
ent’s othigation for comphiance with Title IX. and provide a reference for mduines related 10 such
policy This requirement. wruch was to have beer mutially fulfilled by Ocztober 19. 1975, called
for publicatiort of the policy 1n ocal newspapers. 1n publications produced by the institution or
agency or its students, and in memoranda Or other wntten communications to each student and
employee _

Although initial notification was to have been made by October 19, 1975, the responsibility
for policy notification 1s ongoing Policy statemnents are to be included 1n announcements, bulle-
tins, application forms, student handbooks. matenals used for recruitment of students or employ-
ees, and other documents made available to the groups receiving initial notification of the policy.
Care must also be taken to ensure that such documents do not suggest, by text or illustrations,
differential treatment on the basis of sex except where such treatment is permitted by the Regu-
lation (e.g., sex separation in athletic teams, housing facilities, locker rooms, etc.). Distribution
of these publications must be made without discrimination on the basis of sex.

All admission and recruitment representatives of the institution or agency must be informed '
of the policy and it is.the responsibility of the ingtitution or agency to ensure that such represen-
tatives are adhering to the policy in implementing their assigned responsibilities. ’

A review of the initial policy notification statement and its dissemination should be made at
this time to ensure that notification was made to all groups specified in the Regulation and that
such notification provided the name of the person designated responsibility for compliance with
Title IX. If this was not accomplished by October 19, 1975, policy notification should be com-
pleted now. Publication of the name, office address and telephone number of designated employ-
ee(s)* and distribution of grievance procedures** for resolution of employee and student griev-
ances should be undertaken now if this has not already been accomplished.

.

IMPLEMENTATION AIDS

Sample Policy Notification Statement

’ ‘

It is the policy of (name of tecipient) not to discriminate on the basis

of sex in its educational programs, activities or employment policies as

required by Title IX of the 1972 Education Amendments.! Inquiries regard-

ing compliance with Title IX may be directed-to (name, office address and

telephone number”of the Title 1X coordinator) or to the Director of the

Office for Civil Rights, Department of Health, Education, and Welfare, Wash--

.ington, D.C. ' > ' -
IThis policy statement should make reference to nondiscrimination in admissions where the admissions policies and practices of
an institution are subject to Title IX coverage. ! . 4 . -
* Secpage 7. ** See page 11. . o

. . ' 4 ‘o . ¢




Chechint 1o Ensure Comphance With Pobcy Notfication Requirement
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o tro son2seroinalior policy statement ascrequired under Title IX

TERIDEIETS YesZ NoO
gt opionzt 2T zgenly agwspapers of pathications’ YesZ NoO
sT.lent paTLIzlions Yes— No T
~emctznaz Or otR2r amtier molizes 10 students’ YesZ NoZ
~z~2r2ndsz 20 OtN2r WHITIZn notceselo parents ~

v2.2mentzn 2ng secondart )’ YesZ No I
~ae.oes 13 .2mae Drganizalions or goups holding professional

zgrezmenis &iln tne INSUtulion Or agendy’ Yes = No(O

-t zes to stuZent and employ 2e recruitment represemtatives” Yes O NoO

o Hiwe rrozedures heen developed to ensure continuing pubhcation of the policy in

course announcements’ . YesO NoO

~ulletins or catalogs” YesO NoO

application forms” YesO NoO

student recruitment matenals” - YesO NoO

employee recruitment matenals” YesO NoO

- student handbooks” . YesO NoO

official policy statements” ‘ YesO NoO

¢ Has a policy directive been issued and procedures specified to ensure that all institutional

or agency publications avoid textual or illustrative references to: differential treatment on the
basts of sex except as such treatment is permitted by the Regulation?
' - YesO NoO

e Hasa policy‘ﬁl‘}ectwe been 1ssued and procedures specified to ensure that institutional or
agency representatives have been informed of the policy of nondiscrimination on the basis of sex
and are 1mplementing 1t in carrying out their assigned responsibilities? P
‘ ’ YesO NoO

ERIC

Aruitoxt provided by Eric:




- Designation of
- Responsible
Employee

THE REGULATION
§<SJ6.8 Design‘an'on of responsible employee. . . ' N
N ¢

(a) Designatio"n Ofresponsible employee. '

o S R '

'[:th recipient shall designate at least one employee tq coordinate its efforts to comply with
and carry out its responsibilities under this. . .[Regulation], including any investigation of any
complaint communicated to such recipient alleging its noncompliance with. . . [the ‘Regulation]
or alleging any actions which would be prohibited by. . .[the Regulation]. The ’?cipient shall
notify all its students and employees of the name, office address and relgphone umber of the
employee or employees appointed pursuant to this paragraph.

IMPLEMENTING THE REQUIREMENT : |

employee, ensures the assignment of responsibility and accountability for the ¢oordination and
monitoring of compliance activities. Although desigration of a responsible person does not dimin-
ish the ultimate legal responsibility of the institution’s or agency’s chief administrative officer, it -
* does emphasize the need for clear assignment of staff responsibility for compliance and for the
allocation of sufficient time to garry-eut this re ponsibility. ' -

. . . - .
The second general requirement of the Title I:{rl}egulatioﬁ, the designation of a responsible

The Regulation requires the designation of at least one person with respOnsibnlx'nes for
coordinating and onitoring complianceyincluding the handling of student and employee com-
plaints of sex discrimination. The pepson or persons assigned these responsibilities for Title IX
compliance should possess administrative skills; knewiedge of personnel management; knowledge
of student curriculum and policies; and the ability to work with students, employees and com-
munity groups. ]t is important that such employee(s) have' the endorsement and support of the
thief administrative ofﬁ\cer and, opportunity for regular access and reporting. /

The scope of Title IX coverage suggests the need for designation of at least two persons with -
complementary expertise. Two major areas of activity are inyolved—activities relating toensuring
nondiscrimination in the admission and treatment of students and activities relating to enlsuring
nondiscrimination in employment policies and-practices. Responsibility for the implementation
of.the provisions regarding student admissions and programs should rest.with a person possessing

»
\




|

knowledge and experience in student admissrons ad}rmmstratlve ‘policies and practices.relating to l

neral tseatment of students, and the scope of the curriculum provided for,students. Job respon- |
ibilities of this person would include the coordination and monitoring of the evaluation of possi- .
ble discrimination and-necessary modifications in’ admrssrons, curriculum and couise .offerings,
and student polrcres and services;/the provision of technical assistance to staff in achieving com- o
‘plrance and the development afid implementation of the grievance prqcedure for resolution -of .
student complaints of sex discrimination. The pérson assigned these job functions might be deslg- /—
nated as Trtle IX Coordinator for Student Admrssrons and Programs.

/

A second person one w:th knowledge and exper1ence in personnel management might be
desrgnated as the person 1 sporlsrble for the evaluation of possible discrimination and" necessary ; —
modifications of employrent polrcles and practices, including those Telating 16 recrultment hir- | . v
ing, promotron fringe Penefits and trammg, angl for the 1mplementatron of a grievance procedure .
~ for employee complaints of discriminatio A title for the person assigned these Job functions
might be Title IX Cdordinator for Employm .

The number of employees designated should. depend on the numbers of students“and \
employees seryed, the number-of identified problems of sex discrimination, the orginizational . O
structure oi]le institution or agency, and other situational factors. if more than one person is

" designated, itfis essential*that provisions are made for clear delineation’of authority, respensrbrl
ities and integ-staff relatronshrps . +

.o L. -
rMPLEMEn/'lATION AIDS - : - Th
Admm|st7at|ve lmplementatlon Steps ' j g - ) A

Des 1gnatron of a responsrble employee(s) mrght be effectively acComplrshed through the fbl- A
lowing eps: . . ' )

0/ Revrew the Title IX Regulatron which establrshes ‘the cntena for achieving complrance and
provrdes the parameters for determmmg the job functions of the designated employee(s)

/ e Prepare a descrrptro,n_of the functions and responsrbﬂrﬁes to be performed by the Trtle IX .'.1
' coordinator(s) in the areds ol' employment and student admissions and” program, °

¢ Consider qualifications (knowledge, experrence and competencles) of staff to be consid- . v
“ered for desrgnatmn

n(E/nduct necessary conferences, interviews, or other procedures necessary for the selectlon
of the designated employee(s). .

* Make a formal designatidn of the emplpyee(s) selected. . . - .

“-e Defelop a mémo far all staff and students which provrdes notrﬁcatron of the appomtment ) -
and tl1e name offrce address, and telephone number of desrgna?( 5). -

. Develop statement regarding the compliance responsrbrhtres of all staff and thelr re13- ) ) ‘ o
,tionship” t# the designated employee(s). . ]

* Design a program plin of the gésks necessary for achieving com;&nc:e with Title IXjand a
trmelme for achieving such c¢mpliance. ’

» Establish a schedule for regular reporting and conferences bet\yeen designafed employee(s)
"and chief administrative officers. ° z

"o Evaluate proéress of compliance efforts regularly apdrimplement procedures for lein
. solvmg as they dre ldentrﬁe(L_ */ ‘ . .




-

S - I's
Semple Lty of J-abm . > Yoo
) 7
M#Tﬂt A ('oor&mror for Stude-nl Rdgwssions and Programs
. . .
. . \:f;:):za*r of stadents. paremtse of ’Pmemar\ and. seoondan students. and sources of
sfemy {or saoemt almusqon of the mstitutonal agency nondiscnmination poly and
T3 TX ~wouremenys s2la1ad 10 sadem admmssons and programs .
o Norymnae il sorTEsions o entries prownding benefits or senaces to students (e.g .
Bt ol Yo M vy o Y ;u::s sooprTEIIVe ZMPICYMENT programs. etc ) of the institutional.
HPSTT DDDSRCTITIOADOT pony and T requirtments of Tile IX
! s
o Drusopme—: o ;o evEnce procedure for the prompt and equitable resolution of com-
SMERSTE TRuElSS 1D ST admxont ind programs
o Comreutye o tme cmRt.DOnE wifeviiianon with respect to studem admussions and
v ' PELTE EERT o modNmngns 2nd spraiicanons of remeadial steps for *n-
=ru0e T efTer o7 s SACTLINENOT

P

o Powmmor o pxmstEace 1 €27 o1y mmphementzhon gpd momstonng of corrective and
. etz pruomt 10 pooume ompbhenoe with Trde [Xon equIrements for student admissions
BN STOERETH Lo

o A-muEnr N ITOGETIS EDA Eymvancss regarding s Sicnminanon in regard to stu-
57T RSTUERONE AO0 JCOTTETS °

o Prmarryr o repbipr reports o adn
oS BN DI m«:‘. ogalie Jen s
T I AIAInITTITRDOT oOLTITS. ENTVED

— - eI Ens T moprTeTanon of corres ":

w

z0on. povernance. students. communiy
g adenuiied discromunatory practices. viola-
fied regarding student admussions and pro-
-ZSUTES

e WRrismlnT o reoesstr e vzlzyon and reportmg of aomphanoe efforts

]
o Wamtrmen o trahrsTns Wil &‘.a:eﬂ goups. Tacuity and staff. community groups:
R R maAnac uAK O THE migdPreialon md :ssemmauon of nondwcnmmanon
'n:n:n ENS DONTES TS T STalsT Bl _-m‘\—:s 2nd programs?

. WMTﬂI\CWa for Emglovmen \
. -\—v:ﬁ:z:nﬂ-?zi:-m;ﬁm—'-:s &»mmm—smmmm

Zep Toere I\ resareTasTas AIAD 10 £mpioy TR pObILS and prachices.

% NeSiuor X aF SorTRsIaes o omibss pronadme benefrts or services 1o em
eI TR ::r;tn::u.bem.’ﬂs (he::cadﬁzscnmmtm;;o!‘)qandt

meresy o Tee I\ .

o N o e a.'.'r“:snmnl cepmnatons hodding cootracts with the
. SN 'n sonssormmanoe poboy and Titke IX requarements. '

—_— 'o\ma‘.’m ﬁmt‘crnn;immmoithemadmbonpo&r)m
-~ ’cz‘\-aaum . -
m4ammmﬁwmwmom@mm-
ammcimdﬂdwmﬂm
. -(m«mdm-nmwwmm
mmmmmdmdmmmdsﬂ
' -, —mmmmimﬂm{am&?dm&
: Sumenterw: . o . ;
o 0_. ) :r‘ . » 13 ’ '; .
0’ - ) - ) 9 ' -
)".‘\‘: . N/

o - - &




- o Provision of assistance to staff in the implementation and monitering of corrective and
remedial actions to achieve compliance with Title IX requirements for employment.

* Resolution of complaints and grievances regarding sex discriminatio doyment prac-
tices or policies.. . ’

* Preparation of regular reports for administration, governance,’ labor and professional
organizations, and interested community, groups concerning fdentified discriminatory
practices. violations of nondiscryyma;jon policies, grievances filed regarding employment
policies and practices and their fésolution, and the implementafion of cofTective measures.

, g .
# .. —® Maintenance of records for the evaluation and reporting of compliance efforts.

f,_
S . ® Maintenance of relationships with sources of referral and recrui
_and professional organizations, and other relevant groups for the
serminaticn of nondiserimination employment policies and practi

of employees, labor . .
terpretation and dis-

s -




-~ (Qrievance @~
-~ . Procedures

THE REGULATION
§86.6 . Adoption of grievance procedures._

(b} Complaint procedure of recipient.

A recipient shall adopt and pub'Iish grievance procedures providing for prompt and equitable
resolution of student and émployee complaints alleging any action which would be prohibited by

this.. .{Regulation}. o
[MI’II.EM'ENT!NG THE REQUIREMENT .

caningful prohibltion of discrimination requires the development of procedures for reme-
“diation of such discrimination and enforcement of the law. Title IX follows the patterndff other
FederakBondiscrimination laws covering education institutions or agenciésin that complaints may
be filed with the Office for Civil Rights, Department of Health, Education, and Welfare. The Title
IX Regulation is unique, however, in that it also requires-the development of ‘procedures for the

local handling of complaints. - ' )

K m rém institdtions or agencies to develop a local grievance proced .ure(s) for ,
N {iitable resolution of both student and employee complaints of sex discrimination.

The organization and structure of such procedures are not specified within-the Regulation but are

left to the discretion of the institution or agency. (Exhaustion of these procedures is not a pre- i

requisite -for the filing of complaints with the Office for Civil Rights.) Criteria which influence -
decisions regarding the gri¢vance procedures should be explicated by the agency. A primary cri-

terion in both student and faculty grievance ures is the assurance of due process to all -
_ parties concerned. Other criteria might include promptness of handling, ease of agcessibility and
simplicity of procedures for use. \ - '

kY

Where student grievance procedures already exist within student rights and résponsibilities
programs, these 9rocedure@nay be extended to the handling of sex discrimination complaints. If ]
théy do not exist, mechanisms for the resolution of such grievances must be developed. Fre- "
quently, gricvance procedures for the handling of employee complaints already exist, either as a ]
condition of collective bargaining br professional agreements or as a general personnel policy.: <y
Where such a procedure exists,.it is expedient to include the handling.of sex discrimination com-
plaints under this mechanism, thus avoiding the need for the development of a new procedure.

e A — - -

. ' . ’ ) ll - B -“l%» _k‘ .
-, / - - ‘s . .:"'.: ] 5 . .




The ultimaté decision as to the organization of gnevanee procedures is the prerogative of the -

, eduquosmmm&aorageacy A single procedure mabe provided for students and empioyees;

coverage of sex discrimination may be integrated into existing procédures; or new mechanisms

+ . may be developed in other ways which are compafible with the institution’s or agency’s needs

) and responsibilities. Within local edycation agencies, grievances may be considered at the indi-

vidual school level or a centralized mechanism may be developed for handling all sex discrimina-

tion co ts within the district. Some districts may wish to develop a two-step grievance pro-

wd h-calls for first-dlevel handling of the grievance at the individual school level with a

el handling of appeals at the central district level. Similar two-step:procedures could be

dﬂ:\lped in institutions of higher education; employee complaints could be handled first at the

", school or department level, and appeals could be handied at the central administrative level. Stu-
" dent grievances might be handled at the first ipvel by the student affairs office and then appé-alv/

to. a second administrative level. These tional decisions are to bc made by th: mdgndual
institution or agency. s -

Jt is critical that administrative mechamsms be developed for the correction and refnediation
* of any instances of discrimination or the effects of discriminatjon which may be identified as a. )
result of the grievance process. Individuals with responsibility for the investigation of grievances
l must have sufficient access to authority to ensure the correctxon of :dentxﬁed noncomphance '
'y
. Grievance prowdureg not only provide a mechanism for the msohmon and/or remediation., ,
of specific allegations or instances of discrimination on a msc-by-ase basis; they also provide a . ..
means of identifying sources of systemic discrimination tha; might otherwise exist unnoticed by ’
administrators. A record of all complaints and their resolutions provides 3 database from which . -
local education agencies or mstltut of higher education may move to correct noncompliance
with Title IX. . . .
" . )
Regafdlm of their organization, grievance prooed'ures for students and employees mustbe . / .
published and distributed to each respectively. Efforts should be made to ensure ongoing publica-
tion and notification of grievance procedures. .

IMPLEMENTATION AID
' Criteria for the Evaluation of Dué Process o . .

® Are prowdures for the fihng of complaints made known to studgnts employees or other
interested groups who may wish to file such complaints?
¢ Are such complaint procedures readily usable?
¢ Do grievance procedures require written filing of cﬁarges"
* Do grievance procedures require notification of persons against whonLallegations of dis
crimination are made?
¢ Are all parties involved in allegations of ducr_xggnanon no(xed pf dates and procedures
L- for hearings-of such allegations?
» Do ‘provide for orderly pruentat:on of cndence relaﬂed to all points of view
ST ed in the allegations of discrimination?
- ’Arehemngsconductedbyaneuuglthndp.rtynotdnecﬂyaffecudbyﬂwwtcomeofa

/ hearing?
0Areheu'mgselrnedoutmtlmumsonablepmodofmneaftertheallegnonofdlscnm- )
ination? -
" o Do grievance procedures require wntten notification of all interested partmof the griev-
ance msolution?
f G Om»pedpmcedumavﬁhbkfmmmmtumﬁedmthﬂnmofcom-
| plaints?
| Ommmﬁedwmmemmand/ornmedmddmmon
NS "‘J,:, demnﬁedthtou;hmmnoepmoedm’ . | \ L
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~ . Institutignal _
-1 Self-Evaluation

THE REGU LATIOé -';1.‘

§86.3. . ‘Self-evaluation. :

(c) Self-evaluation. . S X
Each recipient education institution shall, within one year of the effective date of this. . .

[Regulation} : : e e

’ (i) evaluate, in terms of the requirements of this., .[Regulation}, its current poiiciesiancfi

practices and the effects thereof concerning admission of students, treatment of students, and

employment of both alademic and non-academic personnel working in connection with the

recipient’s education program or activity

. (ii) modify any of these policies and practices which do not or will not meet the require-
me‘nts of this. . .[Regulation] ; and '

. ° . ’ . N N w»
liii) take appropriate remedial steps to elim”e .the, effects of any discrimination ‘whirh
resulted or may have resulted frgm adherence to these policies and practices. )

-

{d) Availability of self-evaihatidn and related mate;‘ials. .
Recipients shail maintain on file for at least three years following completion of the evah;a-
tion required under paragraph (&) of this section, and shall provide to the Director upon request.
steps taken pursuant to subparagraph ( cXiii). ’ .

. ; . .

' IMPLEMENTING THE REQUIREMENT e e

treatment of females and males may be covert and uncgnscibus. The inclusion of the requirement
for self-¢valuation and maintenance of documentation of program. modifications or remedial

steps provides 'a method for systematic assessment and action to ensure compliance with the law.

The Title IX Regulation recognizes the possibility that sex discrimination or the differenttal

[

a description of any modification made._pursuant to subparagraph (cNii) and of any remedial ___ _

- -




L

The required process of self-evaluation is corpprised of three n}aj'orl'components: i

7

* ‘evaluation and appraisal of current policies and practices', and the effects therefrom to
determine discrimination or possible effects of discrimination on the basis of sex;
. ' °- H -
* modification of any policies or practices which are found to be discriminatory and in noff-
compliance with the Regulation; . ,

-

* development of remedial steps to eliminate the effects of any discrimination which may
have resulted from such policies or practices. '

..'I'he‘ﬁi'st two components of self-evaluation (appraisal and modification of discriminatory *
policies and practices) must be completed within the first twelve months of compliance activities.
The remedial steps required in the third component of the self-evaluafion process must be delin-
eated and timelines specified dagring this same period. but 'mgplementation will cortinue hegyond
this deadline and a description of modifications or remedial steps undertaken as a result of the
self-evaluation miust be maintained on file for a period of three years. The specification of reme-
dial steps is one means of institutional/agency planning for orderly and progressive elimination

of the effects of any discrimination which result ér may have resulted from discrintinatory poli-
cies or practices. ) .

~Deterniindtion- of the method by which’ institutional séif-evaluation will be implemented js.
left to the discretion of the institution or agency. Effegtive implementation will necessitate the
development of procedures which involve a variety of administrative, supervisory and instruc-
tional staff. Ip some instances, it may be advisable to include students and community groups in

the development %d portions of the self-eva1)ation. —

~

TN ) . . o
(Note: Local education agencies seeking further information and-assistance regarding this fourth requirement are
referred to the compsnion handbook, Complying With Title IX: Implementing Imlint;ip'gal Self-Evaluation.)

1 .~
' . ., -

v




IMPLEMENTATION AIDS ’ b
* Institutional Self-Evaluation
Summary Report Form
Corr{pliance area: (taken from Regulation) : -

Staff member responsible for area coordination: (name, position, office address and telephone)

Policy staitement issued: (daté)

L

Policy directive issued: (date)
Data/assurances required
forms, procedures, and timelines issued: (date)

data/assurances received: )
from central office staff member —  (date) L *
"from building administrators - )
S (specify schools) — - (date)

‘ . - -
e M)

':‘_f, Ndncompliance identified:

(list policies, practices br materials found to be in noncompliance) - o ~

__ Modifications taken: . .
S -, ‘ R : ToETEE T e ey
(list any actions taken to correct noncompliance) - (date cbmpleted)
. 1 - g N ~ g
Remedial steps taken or planned:
g
N (list any actions taken to eliminate the .
effects of identified noncompliance) (date completed or of planned completion)

»
.

Comments:




Institutional Self-Evaluation—
Summary Report Form

Completed Sample

Compliance area: Counseling ‘ -

M. Ortega, Director of Counseling and Guidance

Staff member responsible for area coordination: "
4
Administration Building, Room 401, 833-5426

Policy statement issued:  December 1, 1975
Pohcy directive issued: February 1, 1976
Data/assurances required
forms, procedures and timelines issued: ~ February 1, 1976
dau/nglnees received: (deadline—May 1, 1976) '
from central office staff - March 20 1976
from building admmnstrators—
Reed Junior High School April 1, 1976 - \
Jefferson Junior High School  April 10, 1976 )
Stratford Junior High School = May 1, 1976
Central High School *  March'3], 1976
) West High Sehool May 1, 1976

oncoéphnee ldeutxﬁa'l.

***';—W terest Blank currently in use “has sepmte arate male and female sGoring” |
forms, each listing different occupations. . .- e

Choosing A Career, usedforsemormghschoolcounselmg,hasonly4femaleuhownm
.;lllustratlons while males are shown-in 39. Females are shown only as nurses, teachers, and librar-
ians; text refers to choosing a career which is compatﬂﬂe with respoasibilities of motherhood. .

Three of four counselors in Reed Junior High School routinely advise ail female students

to take one semester of personal typmg before graduation. No such advice is given to male
students . :

\loamonal edumtxon courses in every Jumor and senior high school have been found to have

sexually disproportionate enroliments. Course descriptions in student course catalogs have been

. found to use stereotyped sex-linked pronouns'in referring to these courses (e.g., “he” when refer-
ring to auto mechanics students; “she” when refemng to secretaml students). -

Modifications taken: '

LY

As of March 1, 1976, the Hedges Vocational Interest Blank was replaced by the an;, .
Career Matunty Inventory el

¢ Choo:ing A Career will be supplemented by Career/ Decisions ‘jnmq for Wonlen. until
wchtnneuawundnon-eexxstenreergundmcevolumea{xbelde ; .
i,

A difective regarding legnkmponsibmty for nonducnqlmxtory counselinghn been dmem-
_ inated to all counselors. ) 2

Li.g-
.. P
P
R k)
’ : % nxigd
\ -0 ( %3
16 . :
P . . . y
; .o - IR e - O RS S
. ‘ - N G - N -
. . . . H
. L L e P .- x
. ‘o pe. S TR . < . . _




2 . F]
3 ’ -
N .~

’

. All student course catalogs are in the process of revision; all cougse descriptions will contam
" only gendcr-neutral labels at next publlcat}bn now scheauled for Marth, 1977. r

Remedial steps taken or planned:

The following materials have been obtained for use by courxselors.1l
Sex Faimness In Career Guidance: A Learning Kit (from Abt Asnsockates Inc.)
Issues of Sex Bias and Sex Fairness in Career Interest Musuremeht (from the Nat:onal Insti-

tute of Educatlon)

An agency-wide, 2-day program “Career Planmﬂg for Women,” will be held on October 12,
.1976. ; .. \

-
»

-

Comments: Request for inservice training in nomssexist cAreer counselmg for allcounselors is cur-
rently under consideration. Such training might:be mcorporated in ice days schedufed for
October 4-5, 1976, . i
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mplian

/

§86.4 Assurance required. / /)
-/

- | (a) General. Everﬂz application/foi/Feder inancial, ass:émce for any education program

: or activity shall as condition of its approval cg/tain or be accompanied by an assurance from the
applicant or recipieﬂt,/ satisfactofy/to the rector.Tof the Office for Civil Rights, HEW], that

each education program or ac vi?/oper d by the applicant or recipient and to which this. . .

. - {Regulation] applies will be operated i pliance,with this. . .[Regulation]. An assuranice of
compliance with this.. .JRegulation] not be satisfactory to the Director if the applicant or

recipient to whom such assurghce apphies fails to commit itself to take whatever remedial action

is necessary in, accofdance with. /.ttemedial actions prescribed by the Office for Civil Rights

after a fihding: djscn'miniti to eliminate existing discrimination on ‘he basis of sex or to

. efiminate the effects of pagt djscrimination whether occurring prior or subsequent to the submis-

sion to the Directqr of sug .

r will specify the form of the assurances required“léy paragraph (a) of
bt to whiéh ‘such assurances will be required of the applicant’s or recipi-
ragtors, \st{bcontractors, transferees or successors in interest.

/ ;

iv4
REQUIREMENT

this sgction and the e
ent’ subg;/antees, ca
: / ‘

PLEMENTING - -

. ) Tﬁé Title eghlation requires the Submission of an assurance form developed. by the
/" Director of the/Office foi Civil Rights with all applications for Federal financial assistance. The -
, / assurance form hgs not beep released at the time of publication; information may be obtained
. from the 017ce /fn)Civil Rights, HEW. . - '
- 1 ,

i3
1

\ ' o

' ’ ' ﬂp‘




. - *»
. . L
V- \
f .
. R
, .

APPENDIX A

Sample Pregram Plan for Title IX Compl{ance

To achieve compliance with Title IX,, institutions and aggncies must develop a systematic
plan for compliance activitjés and assign responsibility and authority for their completion to
appropriate persons. ) , /

L . ‘. //\. ¢
" The following s#mple program plan ptovides a‘general outline which may be useful in delin-
eating objectives ap@ work activities to achieve comipliance. Specific plans must be elaborated and

.

g adopted to meegApecific situational needs. R ‘ . K ;
] n /
| R \ B '
. \ In ordef to implement such a program plan, several administrative decisions must be made: /
, B ;
 What authority/responsibility should be delegated and to which staff? - /
What specific procedures will be established for accomplishment of activities? >/ /

What timelines must be developed to ensure attainment of objectives? /
THe delegation of authority/responsibility may be the decision most crucial-to effective imple-

entation of the plan. The objectives which follow are written for the chief administrative le
of an institution or agency. Although many of the work activities may be delegated to the gesig-
nated employee or Title IX coordinator, it is critical that responsibility for monitoring and in; -
volvement be retained by the chief administrative officer>
S .

Géel—To develop a program for the attainment of compliance with Title IX by July 21,1976

LI »

bjective 1.0 _

To notify students, emplqyees, pzéns of elementary and secgndary stu-
dents, applicants for admigsion, 3 plicants for employment, adfyssion and

_ récruitnrent representatives} and groups holding collective bargaining or pro-

fessig‘nél agreements with tlie stitution/agency of the\?olicy«'of ondiscrim- —

inat/fbn on the basis of sex. | ' .
&

« .7 i _
5 v *® WorR[Activities-Objective 10~/ - [ e
. L/ . /’ C g . , / . .‘ ‘ . ’ . . _‘ § |
¢ 1.1/4Review any existing institut onal/agepcy nondistrimination policies and prepare state-
. . ment f policy according to Title IX requirements. C
- , 1.2 Submit statement of policy {o, chief aéminist tor and instituliional governance (school
/ board, ‘board of trustees, pdlicy-making f ups) for review and action where appro-
priate. ‘ . 7
i ‘ 1.3 Prepare materials for publicafion of pol"icy notification in local newspapers and news=
//’%,‘ papers Or magazines Operat?d by institution or agency or its stu.dents or alumnae; sub-
P ‘\ .mit for publication. /‘, o ’ x
/ .o - i ’ L a
. ‘ 1.4 Prepare and disseminate meroranda or other written communication of policy 'td"

students,etﬂf)loyees and parents of elementary and secondary students, applicants for \

1

admission’ oy employment, inpstitutiorg,pl,apreseﬁtﬁti\'res ‘and unions’ or professional
d\rga_niz;tio s holding cbllectivd\‘b‘drgaining or professional agreements.

a A .f‘*"“:‘

\
.| Rd




' y
rocedures and staff responsibilities for ensuring that insti-
do not suggest, by text or illustration, differential treat-

s except where permitted by the Title [X Regulation. -

* 1.7 Develop reporting for and timelines for documenting m/odlﬁcatlons of publications. v
. . B s
..—Objective 2.0 .

—fTo—de%gnate an omepheyce(s) as the person(s) responsible for coordinating
and monitoring act1v1t1es neCessary for achlevmg compliance with Title IX.

ﬁ_w_ork Actrvrtres:(lbjectlve 20

/o : ) .
2.1 Prepare alisting of job responsibilities of the Title IX coordinator(s).

/2.2 Develop alist of neeessary qu7lificatlons fog the position, -

- , N l
2.3 Review qualifications of _persons available for Title IX coordination responsibilities’

] 2.4 Select person(s) for 'l“itle IX coordinator(s)._ ‘ N ’ C

2.5 Make a formal designation of employee(s) selected; specify job responsibilities and .
- authority, delineate relationships with staff, and assign accountability' : : r <
] - ‘ \

2.6 Prepare and disseminate policy dlrectlve for employees providing name, ofﬁce address
and telephone number df designated employee‘(s)

2. 7 Estabhsh a schedule for regular reporting of activities and Jprogress to chief administra- ' ]

+ o tive o_fflcer by designated person(s). y; . ]

’

) ' ) bjective 3.0 ° '
I | L o ’jece - ) ‘:’7

To develop ahd publish student 1nd employee grievance: prOcedures fof the

handling of complaints alleging viglations of Title IX. ‘

/ L \ o . Work Activities—Objective 3.0 ‘ e R o e

o 3. R\eview existing student grievance rocedures, ifany. o -/" . : ‘ |
3 ? Revww existing empto/e gﬁeﬂnae procedures, if any. / .‘ ¥ E ‘. |

L, A S -
P 3 3 “Establish critéria fo7the development of grievance ppocedures. i | A
V . .
3 4 Prcpare grievance procedures S ‘ ! ] - .

»

/ 35 Pubhsh gnevance procedures and drssemma f/to students and employees.

3.6 Dévelop pohcy drrectxve for administrators, and staff specifying procedur ~and the
- responslbnhtres of staff for handlmggn vances.




rd

3.7 Develop grieyance rg;/ért.iqg system whicll permits classification, documentation and i
grievances and their resolufions. ) v ST
. . . R,

+ 3.8’ frﬁplement.studéntﬁ _ggi‘évance procedure.

" 3'9 Implement employee grievance procedure.
3.10 Maintain grievance reporting system. . . )

/3.li Analyze grievance reports to determine possible areas of noncompliance and necessary
modifications or remedial steps. ~ -

\ 1 4
/ . 3.12 Prepare regular reports of use of grievance procédures for chief administrator and other
/s ~ * relevant persons. - : ’ ] .,
- ; e , 3,13 Develop me'chanisms/procedures/ for ensuring that modifications or remedial steps are
! " taken with respect to any instances of néncomphance with Title IX as Wdentified
y through the grievance process. )

. ’ .-

“ . Objective 4.0 e

To develop and implement an institutional self-evaluation procedure to detgr-
mine institutional or agency compliance with Title 1X.

v

Werk Activitles—Objective 40 .

4.1- Review JitledX Regulation and specify relevant areas for self-evaluation.

4.2 - Develqbva”s;elf-eva.luatio;\ﬁ;‘al?Vhich includes delin&‘ti'qn of required act;‘;ihes and pro-
cedures, assignment of responsibilities, and speciﬁax’m of format and timehnes
for the’submission of evah).a'{'ipn reports and final assessment of data collected.

- YT

: “4.3 .Prepare a policy directive for staff outlinirig the scope, proceduesresﬁpnsibﬂmm
/ ; . timelines for im tiont apd_gp_cumen(ation" of the self-evaluation and related
modifications™ .., .+ ] N N 2
) R Tt A . \ : )
,...{\— et T 447 (’fo ct data submitted and review for compitance with Title IX Regulation. =~ .
%, T I
e ovide units (schools, departments or colleges) ‘with technical assistance 1 those =-
nces where there may be question as to evaluatjon of miormaton. completion of
‘modificatjons, er the need for remedial steps. .

-
.

oA :
4.6 Analyze and compile reports of self-evaluation that
. , 4.7 Prepare tal self-¢valuation and documentation of :
48 Monitor :Spmﬂ : i
- and remedial steps. )

'4;9_Prepareregdh:.npatsmmgfﬂnsdf jom and institnt:onal or agEaCy
_ compliance forchicfadmlnis_mwrmdmha/damm
. , -
4.10 Maintain on file for a three-year pesiod a record of all modafications gad remedul seps
- . undertaken to achieve compliance. :
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for Ensuring Compliance with Title IX
E)n}xme ‘somphance "ﬂi"l the five general prons:ons by answering mQ
e Has 3 pobey nonfication been developed contaming:.

e 2 sutement of strubonal agency responsibility for compliance
»1t3 Trtde IX requmements for nondrscrimination m education
programs and empioyment’

e i statemert that ary mguimnes regardmg Trtle IX and 1ts apphica-
sor miv o2 referred 1o the employee dengnated with respofisibil-
v ioe cooriimaung comphance or to the Director of the Office
fox Cnll Rgnts HEW™

. Mpwﬁpdd&nsb&mdmnadtomform.mmﬁmp&
=D0m > o nondncrmmnedon poboy and fts relabonship to their Job
=y T s N

o im &r ma sotrhoabor of poboy beer made 1o

o sTadems®
o pereras o ciemestary and secondany wudents® .
" ® apphoxees oo almeonT g
o somERONs reCTuten! fepreseniatives”
- o zIjNoVers” :
oo foc sTmpaovIneTt -
svroes X reiomal for empdosem” ,
SITEWI TRET. TETULTICIN TENTEIRAIVES” |
s X peofrasonal XERmzatons hok collectree

¥ profcsmome aErTCINSNTS WILT The bOT I agEDC

o p axtrfaor o e ohoy herr pobisbed m

s DA ey

* IreRNGTT) X TmagAnnes rodnced iy the MSIRTDOR OF AgEDCY by !

Cuteas x ¥y ASmn NS -
e MEICEARS: X XChtt wTLi Summascanoe degtributad 10 y
=xdcar xad cngicvee” '

-&;m:—am:nmmmd&
ok ¥ doegacTimoete ¢ the Yems of sa )

1

- -

x-- 3 .\
- o uites’
. o amicgd
- . s gyisanee Soroe” -
‘ . o slme woruitag Setsaaks”

Yes O

Yes O

. YesO
Ys O
Yes O
Yes O
Yes O
Yes O
Yes ©

- Yes O

Yes O

Yes O
Yes O

Y O

YD
Ya O
Yea O
Ya O
Y O
Ya O

No O

No D

No O
No O
No G




¢ Has a responsibility for pubhcatnons review been assigned to ensure that
institutional or agency publications do not suggest, by text or illustra-
tion, differential treatment of applicants, students or employees on the
basis of sex except when permitted by the Regulation?

Designation of Responsible Employee  ~

¢ Has an employee(s) been designated as the person(s) responsible for
coordThating and momtormg activities necessary ‘for compliance with
Title IX?

¢ Have employees and students been notified of the designation of the
responsible person(s) and her/his office address(es) and telephone num-
ber(s)?

¢ Has a policy directive been developed outlining the job responsibilities
of the designated person(s) and the procedures for involvement and
coordination of her/his job activities with other staff activities and
district programs? :

Grie.vanee Procedures .

¢ Have grievance procedures been developed or adapted for the handling
of student complaints alleging violations of Title IX?

¢ Have grievance procedures been developed or adapted for the handling
of employee complaints allegir}g violations of Title IX?

¢ Have administrators, employees and students been fully apprised of the

J

procedures to be utilized in the handling of grievances related to possi-———

ble Title IX violations in education programs, the treatment pf students
or the policies and practices covering employment? _

Institutional Self-Evaluation

¢ Has a policy directive outlining the scope and procedures to be followed
for institutional self-evaluation_and specifying the responsibilities of
staff for data collection and review been developed-and disseminated to
staff?

_in the self-evaluation process?

¢ Has.a procedure been developed for the review of all self-ev.zuatibn data
to ensure that all necessary modifications and the development of sys-
tematic plans for implementing necessary remedial steps are accom-
plished?

* Has a directive been issued requiring the maintenanee of dufmpnons of
all modlﬁanonsmdremednlswpson ﬁlefora thme-ywpenod"

Assarsaces

. lhvethe'huﬁtutions ormncyseffortst’om:ﬂachnmngcomﬁ&nce
- with Tatle IX beeén sufficiently well-documented togrovide information

YesO NoDO

Yes%:l No O
Yes[_IJ No O

YesO NoO

YesO NoODO .

—t ]

i
Yes3' NoDO .. _.

¢ Have forms, procedures and timelines beerrﬂeveloped to ensure i (o
ment of all institutional or agency units (schools, de . < es) . ‘

;#;&mmmm-mchmu y all applica-
- Federal assistance?
_ o .
-7 . - 29
‘ R3] o




